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Candidate Reference No:
Candidate Reference No:

Application for Employment

	Post applied for:
	

	Where did you hear about this vacancy?
	


	Name:

	Address:    

Postcode:

	Email:   
	Landline Number:    

	National Insurance No:
	  Mobile Number:                       

	


	Do we need to arrange anything specific in order to offer you a fair selection interview?
	Yes/No 

	If yes please provide details
	

	What is your first/preferred language?
	

	If you are not a member of the European Community, do you require a work permit to work in the UK?
	Yes/No                        

	Do you require a visa to work in the UK?
	Yes/No                        

	If required, do you hold a valid visa?
	Yes/No                    Expiry Date:

	If yes, please state the type of visa
	


Solihull Action through Advocacy is committed to providing equal opportunities in employment. This means that all job applicants, employees and volunteers will receive equal treatment regardless of race, colour, nationality, ethnic or national origins, sex, sexual orientation, marital status, religion or religious belief, age or disability. All existing and new positions within the organisation are open to anyone, the sole criteria being the individual's ability to perform the job in question.
If you require this application form to be made available in an alternative format please email office@solihulladvocacy.org.uk 
Education and Training 

	(Degrees, A-levels, GCSEs – where and when gained starting with the most recent)
	Date
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Presentation of original certificates may be required on appointment 

Training
Please give details of any relevant training received, skills or courses you have undertaken
	


Membership of Professional Organisations and Qualifications Relevant to your Application 
Please give membership number, status and expiry date
	


	Employment

Current or most recent employer
Name and address:

Dates employed:

From:

To:

Job title:

Brief description of duties:

Reason for leaving:

Annual salary:

Period of notice:

Work Experience (this can be paid or unpaid)
Employers Name & Address

Job Title

Reason for Leaving

Dates Employed

From               To

Please give reasons for any gaps in employment



	Demonstration of your suitability for the role 
Please use this section to explain how your experience, skills, abilities and interests meet the essential and desirable criteria on the person specification; please provide clear examples. This is your opportunity to explain why you can do the job; remember we cannot make assumptions about what you can do. 


We recommend that you read the job description and person specification thoroughly before you answer this section as we draw up a short list on the basis of this information. Please do not write more than 1500 words. (Continue on separate sheet if necessary)


	References
Please provide full contact details of two separate referees, one of which must be your current employer or most recent employer. At least one reference must relate to what you have been doing in the last 2 years. The reference from your current or last employer should be a senior person to whom you report and who knows your work. Please do not give friends or relatives. All offers of employment are conditional and subject to receiving satisfactory references and pre-employment checks, including Disclosure and Barring Service certificate where relevant.

	Name   


	Name   



	Job Title   

	Job Title   


	Employer Name / Address   

	Employer Name / Address   


	Tel No   
	Tel No   


	Email  
	Email  

	Relationship of referee to you


	Relationship of referee to you



	May we contact this person prior to interview?

Yes/No
	May we contact this person prior to interview?
Yes/No


	Agreement to Complete a Disclosure and Barring Service Check

Position applied for: (please complete) ………………………………………


I understand that the position for which I have applied (as stated above) is subject to a Disclosure and Barring Service (DBS) certificate.  I hereby give my consent for Solihull Action through Advocacy to carry out a DBS check if I am to be made a conditional offer for this position.  

As it is a requirement to have a satisfactory enhanced DBS certificate for roles that include regulated activity failure to give consent would result in the withdrawal of any conditional offer.  An enhanced certificate details convictions, cautions, reprimands and warnings held in England and Wales on the Police National Computer (and most of the relevant convictions in Scotland and Northern Ireland may also be included). In addition it includes a check of the barred persons lists and any locally held police force non conviction information considered relevant to the job role by the relevant Chief Police Officer(s). 



	Signed
	Date

	Print Name


Additional Information
The information provided by you on this form and by any referees, will be processed by Solihull Action through Advocacy while considering your application for employment or if you are successful in your application for employment. 
If successful Solihull Action through Advocacy will check that the information provided is correct, including information relating to employment, qualifications and skills. Information may be passed to third parties where permitted as required by law. In signing, or electronically submitting this application you consent to the processing of your data, both manual and electronic including sensitive data, in accordance with the Data Protection Act 1998.
DECLARATION

In accordance with the Data Protection Act 1998, I give consent for the information contained in this form to be processed in line with Solihull Action through Advocacy’s recruitment and employment practices. I understand that, if I am appointed, this application form will become part of my personal file and that, if I am not appointed, it will be stored for 12 months and then destroyed.

I declare that the statements made by me in this application, including the supplementary questions and any other details that I have submitted as part of the recruitment process, are true to the best of my knowledge and belief. I give permission for you to seek confirmation of the details supplied in my application. I understand that Solihull Action through Advocacy reserves the right to withdraw any offer of employment or to terminate employment already commenced if the information given is inaccurate or misleading in any way. Any job offer is conditional upon references and pre-employment checks considered satisfactory by Solihull Action through Advocacy. 
Signed:




         Date: 
Please return this form by email to: office@solihulladvocacy.org.uk 
Or by post to: 11-13 Land Lane, Marston Green, Solihull, B37 7DE
Please note that this form can be submitted electronically (without signature) but if you are short-listed and attend interview you will be required to bring a signed copy of the application form with you on the day.
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